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Change in Project Leader Notification Template 
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17th July 2025




MANAGING AUTHORITY (CAP)
Funds and Programmes Division, 
The Oaks Business Centre, 
Block B, Farsons Street, 
Ħamrun HMR 1321, Malta
Telephone: (+356) 2555 2555
Email: fondi.eu@gov.mt  
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Scope

Beneficiaries of interventions funded through the Common Agricultural Policy Programmes[footnoteRef:2] (excluding IACS-type interventions) are requested to use the below template when notifying the Managing Authority of a change in Project Leader. [2:  RDP 2014-2022 and CAP-SP 2023-2027] 



Instructions

Beneficiaries should use the latest version of the Change in Project Leader Notification Template for download from www.fondi.eu   

Kindy use the below text as a template and replace the text in bold and italics with the necessary information. The text below should be presented in the form of a letter, printed on the beneficiary organisation letterhead. 

The letter, signed by the necessary parties together with a copy of the new Project Leader ID card, should be sent by email to: rdsubmissions.mfi@gov.mt

















Change in Project Leader Notification		Version 1.0

Director General 
The Oaks Business Centre, 
Block B, Farsons Street, 
Ħamrun HMR 1321, Malta

Through Permanent Secretary/CEO/Mayor/Legal Representative of the organisation 

DATE

Re: Change in Project Leader for (insert project reference number and title of project) 

Dear Inġ Camilleri,

With reference to the above-mentioned project, kindly note that (insert name of new project leader) who holds the position of (function/title/position of new project leader within beneficiary organisation) within (insert name of the beneficiary organisation), has accepted to take the responsibility on all matters related to this EU co-financed project as Project Leader, replacing (insert name of outgoing project leader). 

This change is effective from (date of transfer of responsibilities). The Beneficiary also declares that the former/outgoing Project Leader has handed over to the best of his/her knowledge all the documentation and information related to the project, to the new Project Leader who has accepted and acknowledges such fact. 

Delegated by:




 ______________________________ 				____________________________ 
Name of Outgoing Project Leader				Signature 



Accepted by:						 



____________________________ 				____________________________
Name of new Project Leader 					Signature

		

			 
____________________________ 				____________________________
Name of PS/CEO/Mayor	/Legal Representative			Signature
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