Business Enhance Aid Schemes – Report and Inventory
General
	Grant Reference
	

	Beneficiary
	

	Project address
	


Details of Invoices which include project expenditure
	Invoice Ref.
	Invoice Date
	Supplier
	Value of Invoice (incl. VAT)

	
	
	
	

	
	
	
	

	
	
	
	




Implementation updateInclude an update on the ongoing implementation –
· Which items were procured?
· Any delays foreseen or any issues which are being experienced?
· Is project still on track to be completed as planned?



List of procured items and location
	Name of Eligible Cost Item (as per Annex I of GA)
	Item Description[footnoteRef:1] [1:  In this column apart from a clear description of the item include the following:
In case of a number of similar items, then include each batch in one line; 
If applicable, include the warranty reference/s of the item/s being listed. ] 

	Qty.
	Location
	Invoice Ref [footnoteRef:2] [2:  Where any item or similar items have been paid through more than one invoice, include the reference of all invoices where that item/s feature.] 

	Serial Number[footnoteRef:3] [3:  The Serial Code is the unique identifier assigned to each individual item. In case of similar items, include the serial code for each item. Where an item does not have a serial number, then indicate “N/A – no serial number available” in the Serial Number column. In such cases, another identifier could be provided where possible, such as a model number, asset tag number, stock code, warranty reference, or another description that clearly identifies the item.] 

	Stock Code[footnoteRef:4] [4:  The Stock Code is an identifier assigned to product types or categories, therefore similar batch of items shall have the same stock code.] 

	Photographic evidence[footnoteRef:5] [5:  Include a clear picture of the item, another one of its serial or stock code (which needs to be clearly readable), and in case of a similar batch a clear picture of the whole batch. If space is limited, include the pictures as attachments and identify in the space provided a clear reference to the attached pictures.] 

	Remarks[footnoteRef:6] [6:  The Remarks column may be used to include instances of replacement of damaged items or to provide explanations regarding missing serial numbers and other matters.] 


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



I declare that the information provided is correct and all the items are on site and are operational.

________________________________			______________________________________			__________________________
Name						Signature						Date
